
 

 

MyVarsity Account Creation & Program Management Guide 

A step-by-step guide for coaches and program administrators using the New MyVarsity competition 

registration experience. This guide will help you create your account, manage your program, build rosters, 

invite participants, and switch between roles. 

Before You Begin 

 

Competition Registration Only 
The new MyVarsity experience currently supports competition registration only. Camp registrations and 

Varsity Fashion information remain available in your legacy MyVarsity account. 

 
Before getting started: 

• You will receive an email invitation to create an account for the programs you manage. Your 

invitation automatically associates you with the correct program(s). 

• Each invitation link is unique to you and should never be shared 

• Invitation links are one-time use. If you begin setup but do not complete it, a new invitation must 

be issued before you can access your program. 

• Invitation links expire after 8 days. 

Quick Tips for Success 

Use the same email address associated with your invitation to login to your new account. Complete 

setup in one session. If you manage multiple programs, all of your existing programs will be associated 

to your new account.  
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Create Your Account 

 
STEP 1 

Open Your Invitation Email 

Open your invitation email from Varsity Spirit and select the “Create Your New Account” button. Your 

invitation is personalized and automatically associates you with your program. Do not forward or share 

this invitation. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

STEP 2 

Complete Account Information 

Enter all required information and accept the Terms & Conditions and Privacy Policy. 

 

STEP 3 

Sign In 

Sign in using the credentials you just created. 

 
 
 

 

 



 

 

Complete Your Profile 

 

STEP 4 

Complete Your Profile 

Complete all required profile information and select Next. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 



 

 

STEP 5 

Verify Organization & Role 

Confirm your organization and role are correct before continuing. Contact Varsity Support if your 

organization or role is incorrect. 

 

 

 

 

 

 

 

STEP 6 

Review Terms & Privacy 

Review and accept the Terms & Conditions and Privacy Policy.  

 



 

 

STEP 7 

Communication Preferences 

Select your communication preferences and submit your profile. 

 

 

 

 

 

 

 

 

 

 

What's Next? 

 
Congratulations! Your account has been created successfully. 

 

You're now ready to begin managing your program in MyVarsity. 

• Create or manage your teams 

• Build and manage team rosters 

• Invite athletes, parents/guardians, coaches, and staff 

• Add additional roles to your profile 

• Switch between multiple roles 

The following sections explain each of these tasks in detail. 



 

 

Program & Roster Management 

 

STEP 8 

Access Your Program 

Select My Program from the home page. 

 

 

 

 

 

 

STEP 9 

Open Rosters 

Select Rosters from the drop-down menu.  

Select Rosters to view your program and team rosters. 

 

 

 

 

 

 

  



 

 

STEP 10 

Open a Program Roster 

Open the appropriate Program Roster. Your Program Roster is a complete list of everyone associated 

with your program, including Program Managers, Participants, Parents/Guardians, and other staff. 

Program Managers are added using a Varsity-issued invitation link. If you need to add or replace a 

Program Manager, contact Varsity for assistance. 

All other members should join using their Team Roster invitation link. Once they create their account 

through the team roster, they will automatically be added to the appropriate Program Roster. 

   

 

  



 

 

STEP 11 

Open a Team Roster 

Your Team Roster includes the participants assigned to this team. Participants added to a Team Roster 

are automatically added to your Program Roster. Keeping your team rosters up to date ensures your 

program roster stays current automatically. 

Inviting Participants: Program Managers can invite new participants using Invitation Details. Share the 

invitation by copying the invite link or sharing the QR code, which can be copied or printed for participants 

and parents/guardians to scan. 

After account creation is complete, participants are automatically added to both the Team Roster and 

Program Roster. 

Adding Existing Participants: If a participant is already on your Program Roster, select Add 

Participants to add them directly to this team. There's no need to send a new invitation. 

If you need to add an existing participant in a different role, such as Personnel, resend the Team Roster 

invitation. They can use the invitation link to sign in to their existing account and associate themselves 

with the new role. 

 



 

 

Invite Team Members 

 

STEP 12 

Invite Participants 

Generate an invitation and share it using the invitation link, QR code, or printed QR code. 

 

 

 

 

 

 

                                                                                                     

 

 

 

 

 

 

 

 

 



 

 

STEP 13 

Team Member Registration 

Invited users select their role, complete their profile, and finish registration. 

 

 

 

 

 



 

 

STEP 14 

Add Existing Participants 

Use Add Participants to add members who already exist in your program by selecting “Add Participants” 

and choosing from existing program members.  

 

 

 

 

 

 

 

 

                                                                                                                           

 

 



 

 

Parent / Guardian Registration 

 

STEP 15 

Register as a Parent or Guardian 

Parents select the Parent/Guardian role, complete their profile using their own information, add one or 

more participants, and submit. 

 

 

 

 

 

 

 

 

 

Next, Parents or Guardians will add their participants.  

 

 

 

 

 

Complete the participant profile and add additional participants to your household as needed.  



 

 

 

Tip 
Families can register multiple participants during one session. 

 

 

 

 

 

 

 

 



 

 

Managing Multiple Roles 

 

STEP 16 

Add Another Role 

If an additional role type is needed, existing users should log into their current account and add a new 

role instead of creating another account. (Example: You are a Parent & a Coach) Click “login here” at the 

top of the screen. Follow the account creation steps and additional roles will be associated with your 

account.  

 

 



 

 

You will then be redirected to your profile. Scroll to the bottom of the page and select “Next”.  

 

 Select your additional role here. If you select Parent/Guardian, you will be able to add your participant 

next.  

 

 

 



 

 

STEP 17 

Switch Between Roles 

Use the profile menu in the upper-right corner to switch between your available roles. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Need Help? 

 

Check out our FAQ Webpage to answer some of your questions!  

If you still need assistance with your MyVarsity account, please contact Varsity Spirit Customer Support. 

To help us assist you more quickly, have the following information available: 

• Your name  

• Email address  

• Organization or program name  

• Team name (if applicable) 

Email: registration@varsity.com 

Phone: 1-800-238-0286 

https://www.varsity.com/home/new-my-varsity/
registration@varsity.com

